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Step 0 – Journal Webpage 

 

Once an author has decided where she/he wants to submit an article, the submission process can be 

started by clicking on ‘Submit’ directly on the journal’s webpage. 

 

 

 

 

First time users will be required to register before making submissions. Once registered and logged 

in, authors will be able to start the submission process. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Step 1 – Manuscript Information 

 

On the very first step, the author will be requested to provide general information about the manuscript, such 

as article type, Title, Abstract, etc.  

Moreover, the author can select from a dropdown menu the journal where the manuscript should be submitted, 

in case she/he decides to submit the manuscript to a different journal instead of the previously selected one. 

 

  



 

Step 2 – Author Information 

 

Once the general article information has been filled in, the author will be requested to provide all relevant 

information about the author/s of the manuscript. This includes: full name, email address, affiliation, etc. 

 

  



 

Step 3 – Suggest and Exclude Reviewers 

On the third stage of the submission process authors will be able to suggest/exclude potential reviewers for the 

peer-review process. 

 



 

Step 4 – Upload Manuscript 

On this step the author can submit the actual manuscript file and provide other relevant information such as 

copyright, funding, etc. 

 



 

Step 5.1. – Confirm and Send to Editors 

The last step of the submission process will show the authors all relevant information regarding OA 

license and related terms and conditions. 

 



 

Step 5.2. – IOAP Affiliation 

The last step of the submission process will show the author the possibility to select an IOAP 

affiliation, if applicable. In cases where the author submits an article using an institutional email 

address, the system will automatically pre-select the relevant IOAP affiliation.  

Moreover, any specific elegibility criteria from the institution would be displayed at this stage. 

 

 

 

 

 

 

 




