
Submitting your article under your 
transformative/institutional 
open access agreement

A step by step guide



Not sure if your article type or chosen journal are covered by your transformative 
agreement? Go to  https://publishingsupport.iopscience.iop.org and click on ‘open 
access’ and then ‘transformative and open access agreements’ to check the details of 
your agreement.

?

https://publishingsupport.iopscience.iop.org/


So, you’re ready to start your submission. 
Follow steps 1-4 on our submission system; ScholarOne



At step 4 you’ll be asked to enter author 
information. 

As the corresponding (submitting) author you’ll 
need to make sure your affiliation is clearly stated 
on the article itself, and on the submission form.



At step 6 you’ll be asked for your open access 
choice. 

You must select ‘No’ at this stage. 

If your article is eligible under your 
institutional agreement, we will contact 
you to confirm this later.

N.B. we are currently reviewing this page 
to make it more intuitive. We hope to add 
an additional option to provide authors 
who know they are covered by 
Transformative Agreements with a clear 
choice. 



During the initial assessment 
of your article, we will identify 
if you may be eligible for 
funding to publish Open 
Access.

You’ll receive an email to let 
you know you may be eligible 
for funding under an 
institutional agreement. 



You will be asked to sign an 
Open Access copyright form. 
If your institution approves 
funding, your article will be 
published Open Access under 
the terms of the institutional 
agreement. 

If your funding is declined, 
your article will be published 
and available via a journal 
subscription 
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